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Activa Autono+ 2024

All relevant information about the Activa Autono+ 2024 grants will be posted on the website:
https://empreses.barcelonactiva.cat/autonomes
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On this website you will find, among others:

- Access to the Subsidy Application form - go to the application - (at the end of the
page)

- Documents and links of interest, among others:
o The bases of the call.
o The summary guide (subsidy summary).
o The FAQs (frequently asked questions).

o The manual for Accessing the Subsidy Application form.

To apply you will need to follow these steps:

1.

3.

GENERATE THE FORM AND REGISTER IT: Enter the Subsidy application form, select "l
am self-employed". It is necessary to link the natural person with the self-employed
person (or company) and upload the required initial documentation.

REGISTER THE FORM: After generating the form, you must complete the Declaration of
subsidies received section and register it in the portal of municipal procedures.
IMPORTANT: This register will be the one that will set the order in the grant application.

PROVIDE DOCUMENTATION: Once the registration of the form has been verified, you
will receive an email informing you that you have 15 days to attach the rest of the
documentation to the Subsidy application.

The technical office in charge will review the documentation and approve, deny or require
documentation if necessary. Finally, the resolution of the request will be published in the
BOPB and the corresponding payment will be made.
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Access to the Barcelona Activa Subsidy Application

To apply for the Activa Autono+ 2024 grant, you must enter the Subsidy Application form.
You will find access at:

- Website of ACTIVA AUTONO+ 2024
or
- https://empreses.barcelonactiva.cat/autonomes

Click on “go to the application” (blue button below) or click on:
https://subvencions.barcelonactiva.cat/ca/#/empresa/login

Sol:licitud de Subvencions de
Barcelona Activa

MIF/MIE persona

000000003 L

Clau d'acces

@ Séc persona autonoma O S6c empresa

No recordes la teva clau d'accés?

Per donar-te d’alta i sol-licitar una subvencié omple aguest
formulari.

To enter, you need to identify yourself with your personal NIF/NIE and with your Barcelona
Activa access key.

If you do NOT have an access key because you have never registered and you do not have a
personal area, you can select the option "to register and request a subsidy fill out this form”.

If you DO NOT REMEMBER your access code, but you are already registered, select the
option: "Do you not remember your access code?”

You will have to enter your NIF/NIE and the system will send an email to the address you
registered in your personal area, with a link to generate a new access key.

If the email you stated in the Personal Area is no longer operational, has changed or you no
longer have access, please contact the technical staff of the Business Support Office (OAE):
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oae@barcelonactiva.cat so that they modify the email of the personal area internally and you
can generate the password.

How to register in Barcelona Activa (create the Personal Area)

To register in Barcelona Activa, you must fill in an online form, generate an access key and link
it to a company (or self-employed person).

You can enter the registration form through:

- Access to the Subsidy application form by selecting "to register and request a subsidy
fill out this form”

- Or by directly entering: https://espaipersonal.barcelonactiva.cat/ selecting "if you are
not yet registered with Barcelona Activa, fill in this form”.

Catala v

Area personal
Barcelona Activa

NIF/NIE

Clau d'accés

(0 Seguir connectat

No recordes la teva clau d'accés?

Si encara no estas registrat a Barcelona Activa, omple aguest formulari.

An online form will open where you will fill in your data:

basiquas Cades de comtacte

It is important to put an operational email in the contact details, generate the access key and
select the button: "Register me”.

Barcelona
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If we have done it correctly, the following message will appear:

Area personal
Barcelona Activa

T'has registrat a Barcelona
Activa correctament.

Ens alegra que formis part de Barcelona Activa i esperem que
et siguin atils nostres serveis

Inici

Once we have the access key, we can enter our Personal Area and link the company (self-
employed person) for which we want to request help to our profile. You will need to follow the
steps of: How to link a company (self-employed person) to our Personal Area of Barcelona
Activa.
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How to link a company to our Personal Area

Enter in our Personal Area of Barcelona Activa by entering the DNI/NIE and the access key.
The "Your personal space" screen opens. Select Profile from the top menu and from there
enter Linked Companies.
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¢ IF we have arelated company (or several), they will appear on the screen. We verify our
link with the company (self-employed person) and we can go to the Subsidy application
form and carry out the application.
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Empreses vinculades

223 0 'ampresa 3 13 que Treballes, sl e5 T3CTa 0°UNG

* | x Sodi Treballadar * =

Treballador

o If we do NOT have the linked company, it will be necessary to register it and save the data
following the steps of Registering a company.

(A‘ E\igsgona Elteu espai personal JOSHUA MARTOS

Empreses vinculades

Ocupacio Per p fiure a ac a aem)
Empreses vinculades emprasa instal-lada als vivers de Bareelona Acti

gistrar el vincle amb la teva empresa o 'empresa a la que treballes, si es tracta d'una

sonal de Barcelona Activa et gestionaré el canvi

= Vincles amb les
empreses

Registrar les teves empreses
Introdueix el CIF de l'empresa que vols registrar i comprova si existeix a la nostra base de dades prement el boté 'Comprova si existeix'. Si existeix Gnicament

hauras cPespecificar el teu vincle amb ella, sin també apareixera un formulari per a que 'omplis amb les dades de lempresa que vols registrar.

El CIF és valid
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Registering a company

To register a company from our personal space, first we enter the CIF of the company (or NIF
of the self-employed person) and check if it already exists in our Database or not.

Al

JOSHUA MARTOS

El teu espai personal

Plataforma Empresa
Ocupacio
Empreses vinculades

Empreses vinculades

Per poder-te inscriure a activitats destinades a empreses has de registrar el vincle amb la teva empresa o l'empresa a la que treballes, si es tracta d'una
empresa instal-lada als vivers de Barcelona Activa el persanal de Barcelona Activa et gestionara el canvi.

= Vincles amb les
empreses

Registra vincle amb

em|

Registrar les teves empreses

Introdueix &l CIF de lempresa que vols registrar | comprova si existeix a la nostra base de Gades prement &l boté "Comprova si existeix! Si existeix Unicament
haurés d'especificar el teu vincle amb ella, sind tamivé apareixera un formulari per a que l'omplis ambles dades de Fempresa que vols registrar.

Projectes vinculats

l B64046463
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e Ifitisregistered, it will appear on the screen and we will only have to define our
relationship: worker, working partner, non-working partner, trainee and we will be able to
enter the Subsidy application form.

Registrar les teves empreses

| COMProva sl EXIStely & 1 NOSTE base 0e 030

2,510 tamoe sparelyer un formular per 2 quel'omplls

3813698Tc

B EMPRESA PROVA - 38136957C
Emprasa existent L'emprasa existei 3 12 143173 Dase 2 dades. S1us play INradusl 2l T2u vincle amb aquesta.

e Ifitis not registered, a company registration form will open that we must fill in and save. Then
we can enter the Subsidy application form.

Registrar les teves empreses
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Enter the Subsidy application form for the first time

To apply for any Barcelona Activa subsidy, you must enter the Subsidy application form with
our personal NIF/NIE and the access key.

As we have seen previously, you must be registered with Barcelona Activa (have a personal
area) and be linked to a company.

If there is no linked company, the error will appear: No link with any company. You must
contact the applicant company. If it does not exist, it will have to be created through the
personal space. And we will have to do the previous steps described in the section: How to
link a company to the personal area.

Sol-licitud de Subvencions de
Barcelona Activa

NIF/NIE persona
62159120X &

I

=

M No consta vinculocié amb cap empresa. Has de vincular-
te amb l'empresa sol-licitant. 5i no existeix caldra crear-la a
través de l'espai personal

No recordes la teva clau d'accés?

Per donar-te d°alta i sol-licitar una subvencio omple aquest
formulari.

If access problems persist, and you have already reviewed the previous steps, contact the
OAE: oae@barcelonactiva.cat

If you want to make any changes to the company data (self-employed person), contact the
OAE: oae@barcelonactiva.cat

The first time we enter the Subsidy application form, the company to which we are linked will
appear. If there is more than one (for example because we are a management company), we
will have a dropdown menu with all the linked companies and we will have to select the
company for which we are requesting aid.

Sel-lecciona una empresa

BARCELONA ACTIVA hd

BARCELONA ACTIVA
empresa prova
juanma

proveta

Sellecciona una empresa X

BARCELONA ACTIVA v

X Canceklar v Alta

L'empresa o esté donada d'alta per poder optar a una
subvencié. Fes clic al boté Alta i omple el formulari per
continuar.

X Cancel-lar Vv Alta
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Once the company that wants to take advantage of the aid has been selected, a message will
appear saying that the company is not registered to qualify for the subsidy. Click the button and
fill out the form to continue.

This message only appears the first time we enter the Subsidy application form. It means
that the company is not registered as a company applying for the subsidy. Simply select ALTA
(REGISTRATION)

Once we have selected ALTA, a screen will open with the company's data and we will finish
filling in the data that is asked of us (the Subsidy application form has three screens, the one
for company data, data from the request and contract details).

On the company data screen, it is very important to enter the NIF/NIE of the legal
representative, since the second time you enter the application it is a data you will have to
enter to access it.

It is also important to include the email of the contact person, since it will be the
communication channel with the technical office that manages the aid.

Now we can start attaching the necessary documentation to generate the subsidy application
form.

Alts empress a subvencons

Etama

e TEL

Once the formis filled in, the documents are attached and saved, a button opens at the
bottom of the screen that says Create Application:

Barcelona

Activa
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By selecting Create Application, another application data screen will open.

Download Application form to Register in OVT

10



& Ajuntament (1) Barcelona
de Barcelona = ' Activa

Once the data has been entered, from the Application Data screen, select "generate instance
for registration”.

Once the form is downloaded, it is necessary to finish filling it in with the information about
other grants received (if applicable), save the modifications and register the form in the portal
of municipal procedures.

If you find any incidents in the register, you must inform: AOC (Administracié Oberta de

Catalunya).

Enter the remaining documentation

When the technical office receives the registration of the instance (after a few days), it will
inform the application of the registration made and notify the company that it can now access
to complete the rest of the documentation within 15 calendar days.

Enter: https://subvencions.barcelonactiva.cat/ca/#/empresa/login
Enter the NIF/NIE and access code of the personal area to access the Subsidy application
form.

On the screen: application data, we can attach:
- Copy of DNI(ID card).
- Banktitleholder certificate.
- Registration as self-employed.
- Copy of subsidised expenses and proof of payments.
- 'Negative’ certificates of debt with the Municipal Tax Office (IMH). -Optional -
- Certificate of Registration in Barcelona (optional).
- Certificates of being up-to-date with tax obligations with AEAT.
- Certificates of being up-to-date with tax obligations with Seguretat Social.

At the end of the 15 calendar day period for bringing the rest of the documentation, the
evaluation of the application will begin (status of the application: in the evaluation phase).

11


https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fseuelectronica.ajuntament.barcelona.cat%2Foficinavirtual%2Fca%2Ftramit%2F20230001629&data=05%7C02%7Croger.catrisse%40barcelonactiva.cat%7C6810bb8cfbb9473eefd608dcab083112%7C11d22a1fa84d4849b1a428cec13827da%7C0%7C0%7C638573298872358313%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=NXW6BrWeDLxZDjS23izmRb9CjuuIRh9Oqrkmgjs%2B3HE%3D&reserved=0
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fseuelectronica.ajuntament.barcelona.cat%2Foficinavirtual%2Fca%2Ftramit%2F20230001629&data=05%7C02%7Croger.catrisse%40barcelonactiva.cat%7C6810bb8cfbb9473eefd608dcab083112%7C11d22a1fa84d4849b1a428cec13827da%7C0%7C0%7C638573298872358313%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=NXW6BrWeDLxZDjS23izmRb9CjuuIRh9Oqrkmgjs%2B3HE%3D&reserved=0
https://suport.aoc.cat/hc/ca/requests/new?ticket_form_id=360003233918
https://suport.aoc.cat/hc/ca/requests/new?ticket_form_id=360003233918
https://subvencions.barcelonactiva.cat/ca/#/empresa/login

	Activa Autono+ 2024
	Access to the Barcelona Activa Subsidy Application
	How to register in Barcelona Activa (create the Personal Area)
	Registering a company
	Enter the Subsidy application form for the first time
	Enter the remaining documentation


